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Standard Information Service charge (postal/e-mail):

£20 +VAT for research from 30 minutes up to 1 hour. 
(Additional charge for photocopied items as part of enquiry at 30p per sheet).
Photocopying charges from non-chargable postal or email enquiries/requests (including p&p):

Up to 5 sheets: £2.50
Up to 10 sheets: £5.00 

11 + sheets: 30p per sheet (A4) + £2.00 p&p

Overseas postal charges – please enquire.

Digital and manuscript copying for personal research/study
a) manuscripts: requests for the photocopying of manuscripts from the collection: 


Small/part requests:
Up to 5 sheets: £2.50





Up to 10 sheets: £5.00





11+ sheets: 30p per sheet (A4) + £2.00 p&p

Requests for whole documents/letter collections:





£10 per request + 30p per sheet
b) manuscripts: requests for the digital copying/photographing of 
manuscripts from the 
collection:





£10 per request (to include images on CD) + £2 per image supplied 




(eg request for photographing document requiring 10 images = £30 (£10 




plus 10 images @£2 each)

NB: The Museum reserves the right to refuse requests which involve bulky, oversize and fragile items which may be deemed to be unsuitable for digital photography. No charge would be made in this instance.)

c) personal digital photography in the reading room:

One day permit :£2.50 per day

One week (5 working days):  £10 per week


(Monthly or longer periods can be negotiated.)

Copying for commercial purposes should be discussed with the Museum staff and all such copying is undertaken by the Museum for quality control.

Disclaimer:
Copying is allowed at the discretion of the museum staff provided it does not exceed normal copyright limitations and that the images/copies are for personal research and study. Copyright declarations should be signed before proceeding or when copies received. Acknowledgement should be made where appropriate. The Museum reserves the right to refuse requests on the grounds of conservation. 
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