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All information contained within this application will be treated in the strictest confidence.

Please complete this form as fully as possible.  If you have downloaded this form from a website and intend printing a hard copy for completion please print single-sided sheets only and please do not staple sheets together.
In keeping with the NMRN Equal Opportunity Policy, applicants will be considered for interview based only on how closely their skills and experience match the requirements of the post.  The information provided at Sections 1-2 below is not therefore required as a part of the initial selection process and will not be revealed to the interview selection panel.  However, please ensure that these sections are fully completed in order that we may inform you of progress regarding your application.

Please note that all NMRN posts are subject to a satisfactory Criminal Records Bureau check as well as to MoD security checks.

Please also note that to enable the NMRN to comply with its obligations under the Asylum and Immigration Act, successful applicants will be asked to provide original written proof of their right to work in the United Kingdom, before any job offer is made.  Details of the documentation required will be notified in due course as appropriate.

Section 1 – Personal Information

	Surname
	
	Forenames
	

	Address
	

	
	

	
	

	Phone (day)
	
	Phone (evening)
	

	Email
	

	Date of Birth
	
	Place of Birth
	
	Nationality
	


Section 2 – Personal References

Please provide the names and addresses of two personal referees.  They should have known you for a minimum of 3 years but should not be your present employer, nor related to you in any way.

	Name
	
	Name
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	
	
	
	

	Phone
	
	Phone
	

	If you are selected for interview may we take up personal references in advance of attendance?
	Yes  /  No


Section 3 – Education, Training and Professional Qualifications
Please give details of general education below (use Section 10 to continue if necessary).

	Dates
	Place
	Qualifications Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please give details of further / higher education, training and professional qualifications below (use Section 10 to continue if necessary)
	Dates
	Place
	Qualifications Gained

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


If applicable, please give details below of any membership(s) of any professional organisations:

	

	


Section 4 – Current Employment

	Current / Most Recent Employer (Name & Full Address)
	Type of Business
	Dates of Employment

	
	
	

	
	
	

	
	
	

	
	
	

	Final Salary
	

	Position Held & Duties Undertaken (use Section 10 to continue if necessary).

	

	

	

	

	

	Reason For Leaving
	


	May we approach your current / most recent employer for a reference?
	Yes  /  No


If ‘Yes’, please give details below of the specific person whom we should contact, including their name and job title, address (if different to above) and telephone number:
	

	


If ‘No’, please give the name, address and telephone number of a previous employer whom you would be prepared for us to contact:

	

	


If you are selected for interview may we take up employer references in advance of attendance?
	(Please note that we will only contact your current employer if you have already indicated ‘Yes’ above)
	Yes  /  No


	If offered this post, will you also be working in any other capacity elsewhere?
	Yes  /  No


If ‘Yes’, please give details:

	

	

	


If offered this post, on what date would you be available to commence employment / how much notice is required by your current employer?

Section 5 – Previous Employment
Please list below in chronological order details of your previous employments (use Section 10 to continue if necessary).

	Previous Employment (Name & Full Address)
	Type of Business
	Dates of Employment

	
	
	

	
	
	

	
	
	

	
	
	

	Final Salary
	

	Position Held & Duties Undertaken (use Section 10 to continue if necessary).

	

	

	

	

	

	

	Reason For Leaving
	


	Previous Employment (Name & Full Address)
	Type of Business
	Dates of Employment

	
	
	

	
	
	

	
	
	

	
	
	

	Final Salary
	

	Position Held & Duties Undertaken (use Section 10 to continue if necessary).

	

	

	

	

	

	

	Reason For Leaving
	


Section 6 – Relevant Skills and Experience

Please outline the skills and experience which you have gained through paid employment and other activities that are relevant to the job description of the post for which you are applying.  Please also mention here any relevant articles, books etc that you may have published or to which you have contributed (use Section 10 to continue if necessary).
	

	

	

	

	

	

	

	


Section 7 – Other Experience and Interests

Please give details of other experience and interests - include hobbies and personal interests – which you would like to tell us about (use Section 10 to continue if necessary).
	

	

	

	

	

	

	

	


Section 8 – Why Are You Applying for This Post?  (Use Section 10 to continue if necessary).
	

	

	

	

	

	

	

	


Section 9 – Health

	Are you fully fit to undertake the work described in the job description for this specific post?
	Yes  /  No

	Have you ever suffered from any major illnesses?
	Yes  /  No


If yes, please indicate:

	Dates of Illness

(Start Date – End Date)
	Nature of Illness
	Ongoing Restrictions

	
	
	

	
	
	

	
	
	

	
	
	


Do you have any special requirements with which the NMRN can assist in order to enable you, if selected, to attend for interview or, if appointed, to carry out the duties of the post for which you are applying?

	

	

	


Section 10 – Continuation
If your responses to any of the Sections on this form require more space, please continue here.

If further space still is required please add your own additional sheet.  Please state which Sections being continued.
	

	

	

	

	

	

	

	

	

	

	

	

	

	


Section 11 – How Did You Hear About This Particular Vacancy?

Please give details of how you became aware of this vacancy, e.g. via website or other online source (please provide name), advertisement in newspaper / publication (please provide name), via a friend or colleague, etc.
	

	


Section 12 - Declaration
I confirm that and declare all information given on this form is, to the best of my knowledge, true and complete.

I acknowledge that dishonesty or the giving of incorrect information on purpose may render this application and any subsequent employment invalid and subject to summary termination.

In accordance with the Data Protection Act 1998, I hereby authorise the National Museum of the Royal Navy to process the information contained in this application form for recruitment and selection purposes.

	Signed
	

	Name (Block Capitals)
	
	Date
	


Your completed application form, together with your full CV, should be returned in hard copy format by post OR submitted as an attachment via email (please do not send your application using both methods!) by 22 March 2010
If you have not heard from the NMRN by 25 March 2010 please assume that you have not been called for interview.

If emailing please send to: Mrs Ann Ryder, hmsvictory-copa@mod.uk  
If posting please send to:

Mrs Ann Ryder

HMS Victory

HMNB

Portsmouth 

PO1 3NH.  
The National Museum of the Royal Navy is an Equal Opportunities employer.
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